Dear [student]
I’m excited to have you in my class and look forward to meeting you soon! During our time together, we’ll be using Webex Teams to stay connected in and out of class, so you can always access course information from your phone or computer.
Some of the ways we will be working together include:
Classroom Collaboration
You’ll have instant access to group conversation with classmates, all course announcements and files, and team project collaboration Spaces.
Virtual Meetings
Never miss a lecture again by joining class remotely on Webex or access class recordings anytime from the class webpage.
[bookmark: _GoBack]Office Hours
You can book virtual appointments with me in open timeslots from the class webpage, whenever you need additional support.
We’re making this course more accessible than ever before, and we want to embrace the flexibility and freedom of learning using Webex collaboration. 
To get started, download the Webex Teams app and sign in with your institutions login.
Looking forward to a great course together!

[Faculty name]
