
 

TO: Halliburton Valued Suppliers 

FROM: Halliburton Global Supply Chain & Accounts Payable 

SUBJECT: Upcoming Changes to Invoice Submission Processes – Effective August 1, 2026 

Dear valued supplier, 

Halliburton is making changes to support our transition to SAP S/4. As part of this transition, Halliburton is 

decommissioning the MyRequest system, effective August 1, 2026. 

MyRequest was an internal system that provided important purchasing information when a purchase order 

was not used. These documents were identifiable by their 82-series reference IDs. After August 1, 

MyRequest will no longer be available. This change may impact how certain requests are submitted, 

tracked, and referenced going forward. 

To help avoid delays, please review the information below and share it with the appropriate teams within 

your organization. 

Changes to Invoice Submission Process 

Moving forward, before submitting an invoice via email, specific supporting documents may be required 

depending on the invoice type, and these must be accurately referenced and properly attached to facilitate 

timely processing. Failure to comply with these requirements may result in invoice rejections or processing 

delays. After August 1, please ensure your invoice includes one of the following references: 

1. Purchase Orders (PO) – The primary method to submit invoices for purchase orders is the SAP 

Business Network.  

▪ For vendors without an SAP Business Network account, please reach out to your Halliburton 

representative or submit a ticket to our Halliburton Request Tool (HRT). 

▪ Interim Process (Not on SAP BN): Any invoices for purchase orders submitted through email 

must have the PO number referenced on the invoice and must be submitted in accordance with 

Halliburton Supplier Invoice Instructions.  

▪ Action Required: Please enroll into SAP BN as soon as possible. 

 

2. Non-PO Invoices (If you were given an 8-digit number)  

▪ ZFIE – If a ZFIE Form is required, you must reference the ZFIE number on your invoice or attach 

the ZFIE details to your invoice and submit your invoice per the Halliburton Supplier Invoice 

Instructions.  A ZFIE number will be an auto-generated 8-digit number.     

▪ Manual FI Template – The template will be provided to you by a Halliburton representative for 

you to attach to your invoice and submit your invoice per the Halliburton Supplier Invoice 

Instructions. Only this template in PDF form will be accepted: Template for Manual Fis. 

 

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fhalsupplier.quickbase.com%2Fnav%2Fapp%2Fbvakm8kvy%2Faction%2Fappoverview%2Fb48c0aa1-1c2f-48a4-be52-fc691dacc557&data=05%7C02%7CEstrella.Ricardo%40halliburton.com%7Ca087501c034b4d4a759d08de7f99b631%7Cb7be76866f974db79081a23cf09a96b5%7C0%7C0%7C639088495355375009%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=MOoDliA3a3JBzkxJ%2FJabbvpwZmKxl%2F8uMN%2BF5E1H9vI%3D&reserved=0
https://cdn.brandfolder.io/XG3NESCC/as/7g2wh8nzbrj3t8pwfzjjn8/Halliburton_Supplier_Guide.pdf
https://cdn.brandfolder.io/XG3NESCC/as/7g2wh8nzbrj3t8pwfzjjn8/Halliburton_Supplier_Guide.pdf
https://cdn.brandfolder.io/XG3NESCC/as/7g2wh8nzbrj3t8pwfzjjn8/Halliburton_Supplier_Guide.pdf
https://cdn.brandfolder.io/XG3NESCC/as/7g2wh8nzbrj3t8pwfzjjn8/Halliburton_Supplier_Guide.pdf
https://cdn.brandfolder.io/XG3NESCC/as/7g2wh8nzbrj3t8pwfzjjn8/Halliburton_Supplier_Guide.pdf
https://cdn.bfldr.com/XG3NESCC/at/czfn8qgjjx5pb7vxksvjcvc3/Template_For_Manual_Fis


 

 

Required Actions 

1. Prepare to use the new invoice submission process on August 1, 2026, and share this information 

with the appropriate teams within your organization. 

2. Enroll in SAP Business Network (SAP BN) as soon as possible, as it is the primary method for 

submitting invoices against purchase orders. 

▪ If you are not enrolled, contact your Halliburton representative or submit a ticket through the 

Halliburton Request Tool (HRT). 

3. Ensure all invoices submitted on or after August 1 include the required supporting 

documentation, based on the invoice type: 

▪ PO Invoices: Include the Purchase Order (PO) number. 

▪ ZFIE Transactions: Include the ZFIE number or attach the ZFIE details. 

▪ Manual FI Transactions: Attach the completed Manual FI Template. 

4. If submitting invoices via email, ensure each invoice includes at least one of the following: 

Purchase Order (PO) Number, ZFIE Number, or Completed Manual FI Template 

If you have direct questions or need assistance, please reach out to your Halliburton representative or 

directly through HRT.  

Thank you for your continued partnership and collaboration. 

Halliburton Global Supply Chain & Accounts Payable 

This email, including any attached files, contains confidential and privileged information for Halliburton 

suppliers only. Any review, use, distribution, or disclosure by others is strictly prohibited. If you are not the 

intended recipient (or authorized to receive information for the intended recipient), please contact the 

sender by reply email and delete all copies of this message. 
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