Recipient Instructions: Submitting a Rebudget Request

1. Loginto the Conquer Cancer Application Portal (awards.asco.org) by clicking Log-in as shown below. Use your asco.org user name and
password. For assistance with log-in, please contact ASCO Customer Service.

ASCOD american sociery of | CONQUER CANCER’

CLINICAL ONCOLOGY | 114¢ ASCO FOUNDATION

Application Portal

Welcome to the Application Portal for ASCO and Conquer Cancer. You can submit an application, access your applications and awards, or log in as a Peer Reviewer,
Collaborator, or Recommender (Mentor, Sponsor, and Institution Approver). You will need an ASCO user account to log in. If you don't have an ASCO account, please go to

ASCO Sign In and click ‘Create an Account’. For assistance with log-in, please contact ASCO Customer Service.

2. If prompted to select a role, select Applicant.

Welcome back, App3!

Please select a role to continue,

(

Applicant Recommender
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http://awards.asco.org/
https://www.asco.org/contact-us-page

3. Onyour My Applications page, click Start or Continue on your award tile.

All Applications ~

Young Investigator Award (YIA)
2020Y1A-4447306921

3 of 10 required tasks complete
O

CONTINUE

Last edited: Jul 8 2021 10:11 AM (EDT)
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4. On the next page, you will find your list of tasks. Click Initiate Rebudget Request #1 (if this is your first request using the portal) otherwise
select the Rebudget Request # available on your task list:

2 of 10 required tasks complate Young Investigator Award (Y14) [2

Last edited: Jul 8 2021 10:11 AM (EDT)

& Preview o

2020Y1A-4447306921

APPLICATION  ACTIVITY

Your tasks

° B Mid-Year Progress Update 3
Completed on: Dec 2 2020 12:029 PM (EST)

ﬂ Dominic Blackwell {Owner)
Emaildjb@mailinator.com ° B Mid-Year Expenditure Report 5

Completed on: Dec 2 2020 12:11 PM (EST)

Add collaborator YIA Mid-Year Project Timeline
_ (v] : >

Completed on: Dec 2 2020 12:12 PM (EST)

¥IA Publication Form (optional)

(1
~

Owner only task
B Progress Report - Year 1 >
[2] Expenditure Report - Year 1 >
Upload Project Timeline - Year 1 >
[2) Initiate Rebudget Request #1 (optional) >

Request Approval: Rebudget #1
Cannot be started at this time
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The Previously Approved Budget section reflects your most recently approved budget from either your application budget or from your most
recent approved rebudget request. See sample below. NOTE: If your application was submitted via the previous grants portal or if your most
recent rebudget request was approved via email, this section is empty if this is your first rebudget request in the Application Portal.

Previously Approved Budget

Direct Costs

Consartium/Contractual Costs:

Consultant Costs:

Equipment:

Other Expenses: 1000
Patient Care Costs (Inpatient):

Patient Care Costs (Qut-patient):

Personnel Costs: 40000
Subcontracts:

Supplies: 5000

Travel: 1500

Indirect Costs

Indirect/Facilities and Administrative Costs: 2500

Total Costs: 50000
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5. Under the Proposed Budget section, enter your proposed budget and the description of costs for each category (required). See sample

below.

Proposed Budget

Direct Costs

Description
MNew Amount of Costs
(Required)
ConsortiumContractual
Caosts
A
Consultant Costs
o
Equipment
A
Test
descri
Other Expenses 7500 pion
A
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Patient Care Costs

{Inpatient]
A
Patient Care Costs (Dut-
patient]
A
Test
descri
Personnel Costs 0000 plion
A
Subcontracts
A
Test
descri
sSupplias a300 ption
s
Test
descri
Travel 1500 plion
A
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Indirect Costs

Totals

Description of Costs
{Required)

Indirect/Facilities and Administrative
2500
Costs

Test descripfion|

Indirect Total Costs

2500

Direct Total Costs Year 1

47300

Total Costs Year 1
30000

6. Once you have completed the form, click Mark as Complete at the bottom of the page. You may click Save & Continue Editing if you wish to

complete at a later time. The task icon will indicate a green circle with a check mark once the form is marked as complete.

SAVE & CONTINUE EDITING MARK AS COMPLETE
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¢ Back to application

foung Investigator Award (¥1A)
20201 A-44473068211

ID: 2020Y1A-434 7306227

[optional}

Initiate Rebudget Request

@ o

{optional)

Reguest Approval:
Rebudget #1

=

Initiate Mo-Cost Extension
[Z] mequest #1
(optional)

Request Approval: No-Cost
i [5] Extension #1
cannot be modified

B IRE/IACUC Update #1

2 of 7 required tasks complete

Last edited: Jul & 202112:05 PM (EDT)

a Initiate Rebudget Request #1
complated Jul & 202112:05 PM (EDT)

ELL

(i)

0 Task instructions Hide

Funds of up to 5% of the total vearly budget may be moved between budget categories or into
new budget categories without prior written approval from Conguer Cancer. However, 2
justification of the budget variance(z) must be provided when submitting an Expenditure Report.
If moving funds greater than 5% of the total vearly budget, 2 rebudget request must be aubmitted
oy completing thiz Initiate Rebudget Request task.

Rebudget Request

Faollow this two-step process to submit your request:

1. Complete this form and click Mark as Complete at the bottomn of the page to trigger the Request Approval:
Febudget Request #1 task.

2. Complete and submit the Reguest Approval Rebudget Request #1 tack (see left navigation) to notify
Conquer Cancer of your request. It is important to complete this step.

The Previously Approved Budget section reflects the most recent budget approved by Conguer Cancer. Under
the Propesed Budpget section, enter the new budget ameounts in the appropriate categories and provide budget
justification under "Description of Costs™. The following budget limitations apply:

= Total Award: The grant amouwnt is 350,000 for one year. The budgeted amount must not exceed 550,000,

= Research Support: At least 345,000 should support costs directly related to the research project such as
personnel salary, supplies, equipment, and other expenses. Patient care costs that are reimbursable by a
third-party payor are unallowable costs.

= Trawvel Upte 31,500 should be allotted specifically for travel to the Annual Meeting and for any other
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7. After marking the Initiate Rebudget Request #1 form as complete, click Request Approval: Rebudget #1 located in your left navigation. This
is an important step to complete in order to alert the Conquer Cancer Grants and Awards Team of your request.

€ Back to application

Young Investigator Award (Y14}

2020Y1A-4447306921

1D 2020%1A-4447306821

WL LY

Initiate Rebudget Request

°|E‘|#1

{optional)

Request Approval:
Rebudger #1

[

Initiate No-Cost Extension

° [ Request #1

{optional)

Request Approval: Mo-Cost
Extension #1

[

Initiate Rebudgat Request
B =2
fantinnaly
3 of & required tasks complete

° B Initiate Rebudget Request #1
Completed Jul & 202112:05 FM (EDT)

@ Task instructions Hide

Funds of up to 5% of the total yearly budget may be moved betwsen budget categories or into
new budget categories without prior written approval from Conguer Cancer. However, &
justification of the budget variance(s) must be provided when submitting an Expenditure Report.
If moving funds greater than 5% of the total yearly budget, a rebudget request must be submitted
by completing this Initiate Rebudget Requeast task.

Rebudget Request

Follow this two-step process to submit your request:

1. Complete this form and click Mark as Complete at the bottom of the page fo trigger the Request Approval:
Rebudget Request #1 task.

2. Complete and submit the Request Approval: Rebudget Request #1 task (see left navigation) to nofify
Conquer Cancer of your request. It is important to complete this step.

The Previously Approved Budget section reflaects the most recent budget approved by Conguer Cancer. Under
fhe Proposed Budget section, enter the new budget amounts in the appropriale categories and provide budget
jusftification under "Description of Costs”. The following budget limitations apply:

» Total Award: The grant amount is 550,000 for one year. The budgeted amount must not exceed 550.000.
« Hesearch Support At least 546,000 should support cosis directly related to the research preject such as
perzonnel salary, supplies, equipment, and other expenses. Patient care cosis that are reimbursable by a
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8.

Enter an optional message and click Submit for Approval.

< Backto application

roung Investigatar Award (¥1A)
20201 A-4447306521

1Dz 20201 A-244 7306221
G [Z mid-vear Progress Update

Mid-¥ear Expenditure
(VIS

Report

G — YA Mid-vear Project
Timeline

YA Publication Form

{optional}

Initiate Rebudget Request

CXR

(optional}

Request Approval:
Rebudgst #1

=

3 of 7 required tasks complete

Last edited: Jul & 2027112:05 PM (EDT)

[]] Request Approval: Rebudget 21

Include & message for the program administrator (optional)

Please reviewlapprove my rebudget request,

SUBMIT FOR APPROVAL

EEL]
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Once you have submitted your request for approval, the task icon will change from a hollow circle to an hourglass icon (see red box).

< Back to application @ [¥] Reguest Approval: Rebudget #1 wee

Young Inwastigator Award {Y1A]
020Y1A-444 730693

Pending administrator approval
1D 2020%14-4447305921
Message to administrator

a > Mid-vear Prograss Update Pleaze review/approve my rebudget reguest.

a - Mid-¥ear Expenditure
~ Rsport

a — ¥1A Mid-vear Froject
Timeline

[+

¥1& Publication Form
{optional)

Initiate Rebudget Request

Qo

{optional)

Request Approval:
H >
| 0 E Febudget #1 v

3 of 7 required tasks complets
|

Last edited: Jul 8 20211217 PM (EDT)
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NOTICE OF REQUEST STATUS:

Conquer Cancer will review your request and may contact you for additional information if necessary. You will receive a system generated email
from awards@mail.asco.org regarding the status of your request within 10 business days of your submission of the Request Approval form. Please
add awards@mail.asco.org to your safe senders list and do not respond to it directly. For questions, please contact grants@conquer.org.

> If your request is APPROVED:
e The Request Approval: Rebudget #1 task icon will change to a green circle with a check mark.

— Initiate Rebudget Regquest #1 (optional)
Q © = ‘ >
completed on: Jul 8 2021 12:03 PM (EDT)
~ Regusast Approval: Rebudget #1
0 ] q PP = >
completed on: Jul 8 2021 12:435 PM {(EDT)

e A new instance of the Rebudget Request forms will be added to your task list.

= Initiate Rebudget Request #2 (optional) >

Request Approval: Rebudget #2

> If your request is REJECTED or RESUBMISSION is required, the Request Approval: Rebudget #1 task icon will switch back to a hollow circle:

G —. Initiate Rebudget Request #1 (optional) 5
— Completed on: Jul 8 2021 12:05 PM (EDT)
] Request Approval: Rebudget #1 >
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e IF RESUBMISSON IS REQUESTED: On your task list, click the Initiate Rebudget Request #1 task initially submitted (marked with a green
circle with a check mark). Click the three dots on the right hand corner of the form. Click Edit to re-open the form and edit. Do not click
Reset as this will delete all data in the form. Repeat steps 6-8 above.

< Back to application

Young Investigator Award (Y1A)
2020¥1A-4447306921

1D: 2020Y1A-4447306921

(v =
Q=

=

Mid-Year Progress Update
Mid-Year Expenditure
Report

¥1A Mid-Year Project
Timeline

Y1A Publication Form
(optional)

Initiate Rebudget Request
#
(optional)

Request Approval:
Rebudget #1

3 of 8 required tasks complete

° Initiate Rebudget Request #1 |I|
Completed Jul § 2021 12:05 PM (EOT)
Download
© Task instructions Hide
Reset

Funds of up to 5% of the total yearly budget may be moved between budgei

new budget categories without prior written approval from Conguer Cancer,  Edit

justification of the budget variance(s) must be provided when submitting ar copemeo e oo
If moving funds greater than 5% of the total yearly budget, a rebudget request must be submitted
by completing this Initiate Rebudget Request task.

Rebudget Request

Follow this two-step process to submit your request:

1. Complete this form and click Mark as Complete at the bottom of the page to trigger the Request Approval:
Rebudget Request #1 task.

2. Complete and submit the Request Approval: Rebudget Request #1 task (see left navigation) to notify Conquer
Cancer of your request. It is important to complate this step.

The Previously Approved Budget section reflects the most recent budget approved by Conguer Cancer. Under
the Proposed Budgst section, enter the new budget amounts in the appropriate categories and provide budgst
justification under "Description of Costs”. The following budget limitations apply:

» Total Award: The grant amount is $50,000 for one year. The budgeted amount must not exceed $50,000.

» Research Support: At least $46,000 should support costs directly related to the research project such as
personnel salary, supplies, equipment, and other expenses. Patient care costs that are reimbursable by a
third-partv pavor are unallowable costs.

e IF REJECTED: Your grant budget must be spent based on the most recently approved budget.

For questions, please contact grants@conquer.org.
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