Quick Start Guide
Global Payments Terminal Plus

Processing a Sale Transaction
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Global Payments Terminal Plus

Viewing transaction hist
Processing refunds
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Select the Refund
method « REFUND

Select Refund Method

SELECT ITEMS

ENTER AMOUNT

Select REFUND to
process the
refund or choose
CANCEL to go
back.

CONFIRM REFUND
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Transaction #  7135502225877777

Date/Time ~ 09/21/2022 @ 11:58 AM
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Select Email to
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Print to print a
receipt, or

($5.65)
Complete Refund —

to exit this screen.

EMAIL

OMPLETE REFUND

© 2023 Global Payments Inc. All rights reserved.
SM-232713-v2.IEN



Global Payments Terminal Plus

Closing a batch

(settlement)

1. From the home
screen, select
Batch.

2. From the END OF
DAY tab, select
COUNT.

3. Enter the cash
amount from the
cash drawer and
select SAVE
COUNTS.
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REGISTER INFORMATION
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4. Select PRINT to
print the
Z-Report. Tap

CLOSE REGISTER.

5. Select YES to
close the current
batch and return
to the home
screen.
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CONFIRM ACTION

Are you sure you want to close the
register?
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To learn more about Terminal Plus
and its many features, including staff
management,inventory management,
reporting, and more, please visit:

or

scan the QR code below.

© 2023 Global Payments Inc. All rights reserved.

SM-232713-v2.EN



